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Hacrosmas MHCTpYKIUS IO OXpaHe TpyJa Ui CekpeTaps y4eOHOM yacTu, nanee — UHCTpyKIus,
periiaMeHTHpyeT O€30IIacHBI, C TOYKM 3pEeHHS OXpaHbl TpPyJAa, HOPSIOK NEHCTBHM IS cekperaps
y4eOHOM YacTH B IPOIECCE HCIONHEHHS MM CBOMX MODKHOCTHBIX OOS3aHHOCTEH B MYHHLHIAIBHOM
OromKeTHOM 00Ie00pa3oBaTeIbHOM yUpeXAeHHH «YIOMeNbCcKas CpemHss oOmeo6pazoBaTenbHas
mkona Nel um. A.C.ITonoa» (MBOY YCOII Nel um. A.C.Ilonosa).

1. O6mue TpeGoBaHNs 6e30MACHOCTH M OXPAHLI TPYAA Ui CeKpeTaps y4eGHOH YacTH.
1.1. PaGoynm MecToM cekperaps yueOHOM 4YacTH SBIAETCS NPHEMHAS IUPEKTOpa WIKONBL IIpHemHas
000pynoBaHa KOMIBIOTEPOM, IPHUHTEPOM, KCEPOKCOM, CTOJOM, CTYIbAMH JUIS IIpHEMa HOCETHTENeH,
wkabaMu H ceHpoM JUIT XpaHEHHS TPYNOBBIX KHHJKEK pAOOTHHKOB IIKONBL, JIMYHBIX Je
earoru4ecKux paboTHUKOB, TEXHUYECKOTO IIePCOHANA U /ISl XPAaHEHH s IPYTOM TOKyMEHTALHH.
1.2. K paGore cexperapst yueOHON 4YacTd HOIYCKAIOTCS JIMIA NPH HAIMYAM IIPO(GECCHOHATLHOIO HIIHM
CpeIHEro (BBICIIETr0) 06pa30BaHus, HATMYHHA MEAMIMHCKON KHIKKH C IOMYCKOM K paboTe.
1.3. Cekperapp yueOHOM wHacTH peryispHo, 1 pas B roi, HPOXOAUT 0OS3aTeNbHBIH MeIUIMHCKHI
NpOGHIAKTHYECKHUM OCMOTP.
1.4. Cexperaps yueOGHOM uacTH Ipu npuéMe Ha paboTy NODKHA MPONTH BBOJHBIM MHCTPYKTaX H
HHCTPYKTaX IO OXpaHe TpyHa Ajs CeKpeTaps y4eOHOH 4acTH BO BpeMs paboThbl, 4TO (HKCHPYETCS B
COOTBETCTBYIOIIMX XypHaax y4éra IMPOBEACHUS HHCTPYKTAXKEH 110 BOIIPOCaM OXpaHbI TPyda ¥ TEXHUKE
0e30nmacHOCTH.
1.5. Cexpetapb y4eOHOH 4acTH JODKEH OBITH O3HAKOMIIEH C yCTABOM INKOJIBI, IPABHIAMH BHYTPEHHETO
TPYAOBOTO pacnopsiaKa, KOJJIEKTUBHBIM JOTOBOPOM.
1.6. OCHOBHBIMH BpeIHBIMM M ONACHBIMH IS 3740pOBbS (akTopamu Tpu paGoTe ceKpeTaps ydyeGHOi
9aCcTH B IIPUEMHOH [HPEKTOpa SBIAIOTCA: HAIHYHE KOMIBIOTEPA C IOABOIALIMMH KaOeIsaMu

JIEKTPOIHEPTUHU HANPSIKCHHEM 220 BOJIBT, BO3/IEHCTBHE JJICKTPOMArHuTHOI'O IT0JIsI CHCTEMHOI'O Oy10Ka u
MOHHTOpA KOMIIBIOTEpA.

2. TpeGoBanus 0XpaHbI TPYAA JJIsl CeKpeTaps y4e0HOH YaCTH Mepea Ha4aI0M paboThl.
2.1. Tlepen mayamom paGoTHl ceKpeTapb y4eGHOM 4YacTH MpOBEPSET IHEJOCTHOCTH 3aMKOB Ha IBEPSX,
wxadax, cefide, HENOCTHOCTH OKOH, BU3YQIBHO OIpENENSET HCIPABHOCTh OCBETHTEIBHBIX IPHOOPOB,
BBIKJTIOYATEJIeH, SJIEKTPUYECKON IIPOBOJIKH, HCIIPABHOCTD 0O0PYI0BAHHS,
2.2. B ciyyae BEISBIICHHS HEHCIIPABHOCTH, COOOMIAET 3aMECTHTENO AUpekTopa mo AXY.

3. TpeGoBanus TeXHHKH 6€30MaCHOCTH BO BpeMsl paloThbl ceKpeTaps y4eGHOii 4acTH.
3.1.B teuenme paGouero BpeMeHH, cekpeTaph Y4eGHON 4YacTH COIEPKHT CBOE pabouee MecTo B
IIPUEMHOH B YHCTOTE U MOPSIIKE.
3.2. Bo Bpems paGoThI 3a KOMIIBIOTEPOM, C HPHHTEPOM H KCEPOKCOM cekperapb y4yeOHOH YacTu
COOIIONaeT IMpaBUia SKCIUTyaTalldd TEXHOJOTMYECKOTOo 06OopynoBaHMs. B mpomecce paGoThI
IPUICP)KUBACTCS PEKUMOB TPYIa H OT/BIXA.

3.3. ExenHeBHas BmaxHas y0opka B NPHEMHOHM THPEKTOpa MPOBOJHUTCS B OTCYTCTBHH cexperapsi
y4eOHOH YacTH U yJarnuxcs.




3.4. Ilpu BHIMONHEHHMH CBOeH pabOTHI ceKpeTaph y4eOHOM YacTH COOJMIONAaeT BCe CaHUTapHO-
TUTHEHUYECKHE HOPMBI U TIPaBHJIa IMYHOMN TMTHEHBL.

3.5. B caydae HemcmpaBHOCTH pabGodero o0OpynoBaHMs HIJIM OTKIIOYEHHS OCBEIICHHS CEKpeTapb
y4eOHOH 4acTH NpeKpalaeT CBo paboTy U BBIKIIIOUAeT BcE 000pyJOBaHKE.

3.6. B ciygae, xorma Bo BpeMst paOOTBI IPOU3OLIENT HECYACTHBIM Clydail MM pabOTHHK I0YYBCTBOBAJ
HEZIOMOTaHHE H yXyJLIEHHE COCTOSHHUS 340POBbs, OH CO00MAET 00 3TOM AUPEKTOPY IIKOJIBL

4. TpeGoBanus 6e30MacHOCTH N0 OKOHYAHHH PadoThI ceKpeTaps y4eOHOH YacTH.
4.1. ITo oxoH4aHUH pabOTHI CeKpeTapb y4eOHOM YacTH BBIKIIOYAaeT 000pyaoBaHHE U 00€CTOYMBAET €T0
OTKJIIOUYEHHEM H3 3JIEKTPOCETH.
4.2. Ilpemoxpanser oOopynoBaHMe OT mbUTH, yOupaer paGouee MECTO OT HEHYXHBIX HIH
HCIIOJIB30BAHHBIX IIPEJIMETOB.
4.3. Ilocne oxoHYaHHs paboOTHl obOecneynBaeT COOMIONEHHE CAaHUTAPHBIX HOPM M COOMIOAAeT NpaBHiia
JINYHOM TUTHEHBI.
4.4. Tlpu oOHapy>XCHHH HEHCIIPABHOCTH MeOENIH, KOMIBIOTEpPa M OPITEXHUKH, 3JIEKTPHUECKHX JIaMII,
coobmaeT 3amecTuTens qupekropa no AXY.

S. TpeboBaHusI TEXHUKH 0€30MaCHOCTH /151 CeKpeTaps Y4eOHOH YaCTH B aBADHIHDBIX CUTYyalHsAX.
ITpu BO3HHKHOBEHUH aBapUHHBIX CUTYyallHii B IPUEMHOM:

. COOOUIMTH aIMHUHHCTPALMH, TUPEKTODY;

. CoOOIIHUTE B cyx0y moxkapHo#t oxpansl 1o ten. 01 (101);

. NPUHATH HEOTJIOXKHBIE MEPHI 10 3BaKyallud YJalluXcs U3 IOMEILECHHS,

. OTKJIIOYHTB 3JIEKTPOCETH U 110 BO3MOXXHOCTH BBIHECTH HanboJjiee BaXHYIO JOKYMEHTALHUIO.



